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1. O0mme mosnoxkeHUs

1.1. Hacrosimuii mOpsiAOK  pEeryiaupyeT BblIadyy JAOKYMEHTOB YCTaHOBJIEHHOT'O
oOpasina o npodeccuu pabovero u JOMKHOCTH CIYKAIUX U UX AyOJUKATOB; MOPSIIOK MX
3arMojHEHus; TpeOOBaHUS K XPAaHEHUIO, YYETy M CIHCAHUIO0 OJIAHKOB JIOKYMEHTOB
YCTaHOBJIEHHOT 0 00paslia.

1.2. Hacrosmee [Tonoxenue pa3paboTaHo Ha OCHOBAHUH:

- ®@epnepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «0O06 ob6pa3oBaHuu B
Poccniickon ®@enepanun»;

- Ilopsinka opraHu3alyy U OCYLIECTBIEHUS 00pa30BaTEIbHON NEATEIBbHOCTH IO
OCHOBHBIM TIporpamMmaM MpOQECCHOHATLHOTO O00y4YeHHUs, YTBEPXKICHHOTO IMPUKA30M
MunoOpnayku Poccum ot 18.04.2013 Ne 292;

- Ilepeunss mpodeccuit pabouymx, MAOHKHOCTEH CIyXKalMX, IO KOTOPBIM
OCYHIECTBIISIETCS IPOo(eCcCHOHATbHOE O0YUEHUE, YTBEPKIEHHOTO TPUKa3oM MUHOOpHAYKH
Poccun ot 02.07.2013 Ne 513;

- Ilocranosnenus IIpaButensctBa P ot 31.05.2021 r. Ne 825 «O denepanpHOit
uHpopmarmonHor cucreme '"denepanbHbIi peecTp CBENCHUM O JOKYMEHTax 00
oOpa3zoBaHuu U (WIK) O KBaTU(PUKAIIMHU, JOKyMEHTax 00 00yUeHUM».

1.3. CugerenbctBo 0 mpodeccun paboyero, MODKHOCTH CIIYXKAIlero SBISETCS
JOKYMEHTOM O KBalu(UKaluu, oOpa3ell KOTOPOro YCTaHaBIMBAaeTCs 00pa3oBaTEIbHOMN
OpraHu3aluel camocToATelnbHO (mpmiokenue 1). JIOKyMeHT BblgaeTcs Ha OnaHKe,
3alIMIIEHHOM OT TMOJJENOK Tnoiurpaguueckol mnpoaykiuu. PDopma CBUAECTEICTBA
yCTaHaBJIMBAETCS MIPUKA30M TUPEKTOPA KOJUIIEIKA.

1.4. CBuzETENbCTBO BBIIACTCS MO Pe3yibTaTaM YCHEIIHOTO OCBOEHUS MPOTrPaMMbl
npodeccroHanbHOro o0y4eHus: o mnpodeccuu pabodyero WM JOJKHOCTH CIIYXKAlllero B
MOJIHOM 00BEME.

[IpodeccuonanbHoe 00y4YeHHE  OCYIIECTBISIETCS  MOCPEICTBOM  peallh3aliuu
CJIEYIOUIMX BUIOB MIPOTPaMM:

- TporpamMmbl MPOQPECCHOHATIBHOW TOJATOTOBKM TO0 mpodeccusM padbodux,
JOJKHOCTSIM CITY>)KaIllHX;

- MPOTrpaMMbl MEPENOArOTOBKH paboumX, CIyKalllKX;

- TIPOrPaMMBbI MMOBHIICHUS KBATM(DHUKAIINN Pab0InX, CITyKaIuX.

1.5.CBenenust o Bbaue CBuzaerenscTBa 0 mpodeccud padodero, JAOMKHOCTH
CIIy’Kallero BHOCATCA B (eiepaibHyI0 HHPOPMAIIMOHHYIO cucTemy «DeepaibHblid peecTp
CBEJIECHUN O JIOKyMeHTax o0 oOpa3zoBaHuu U (WIM) O KBaIU(PHUKALMU, JOKyMEHTaXx 00
oOyuyeHun» He no3Hee 20 qHel ¢ JaThl BbIAauH.

2. Tlopsinok 3amo/THeHHsI CBUAETEILCTBA 0 Mpodeccuu padoyero, 10JKHOCTH
CJIy’KaIIero v MpuIoKeHuil K HUM

2.1. bnanku cBuaerenscTBa 0 mnpodeccud padbodero, MOJBKHOCTH —CIYKAalllero
3aMOJIHSIOTCS HA PYCCKOM S3bIKE€ MEYaTHBIM CHOCOOOM C MOMOIIBI0 MpUHTEpa MIpUdTOM
Times New Roman yepHoro nBera pasmepa 11 11 ¢ oAMHAPHBIM MEKCTPOUYHBIM HHTEPBAIOM.
[Ipu HEOOXOAMMOCTH JOMYyCKaeTCsl YMEHbIIeHHE pazMepa mpudra g0 6m. braHku Moryt
OBITh Takke OQOPMIICHbI HA HMHOCTPAHHOM SI3bIKE B MOpPAJIKE, YCTAaHOBJIEHHOM O00-
pa30BaTEIbHON OPraHU3aAMECH.

2.2. Ilpu 3anonHeHun OJIaHKa CBUJIETENIBCTBA O Mpodeccuu pabodero, JTOIKHOCTH
ciyxarrero (nanee — 6JIaHK JJOKyYMEHTA) B JIEBOW 9acTH 00OPOTHOM CTOPOHBI OJIAHKA TUTYJA



JOKYMEHTA YKa3bIBAIOTCS C BBIPABHUBAHHUEM I10 LEHTPY CIEIYIOIINE CBECHUS:

a) TOocCJje HAIUCH: «POCCUNCKAS OEJEPALIN»:

Ha OTJEIbHON CTPOKE — TNOJHOE O(PUUMATbHOE HAUMEHOBAaHUE  YUPEIUTENs
KOJUIEKA,;

Ha OTJIEJIBHOM CTPOKE — MOJHOE OpUIIMATbHOE HAMMEHOBaHUE MPO(ecCuOHaTbHON
o0pa3oBaTeIbHON OpraHW3aluu (J1ajee — KOJUIea) COTJIacHO yCTaBy (B MMEHUTEIHHOM
NaJiexe);

0) mocye CTpOKH, colepxauieid Haanuch: «Peructpanuonubiii Ne», Ha OTIEIbLHOU
CTPOKE BIHCHIBACTCSI PETUCTPAIIMOHHBIN HOMEp CBUJIETEIHCTBA;

B) TOCIie CTPOKH, COJeprKallled Haamuch: «Jlata BblaaunM», Ha OTIEIBHOM CTpOKe
YKa3bIBAE€TCS JlaTa BbIIAuM CBUJETENBCTBA C YKa3aHUEM uucia (IByMms nudpamu), Mecsia
(mporuckio) U rojia (YeThIPeX3HAYHOE YHUCIIO, ITU(PpaMu, CIIOBO «T0JIay).

PeructpauoHHbIA HOMEp M J1aTa BbIJAA4YM CBUACTEIHCTBA YKA3bIBAIOTCA IO KHUIE
pErucTpaIyy BbIIaBAEMbIX CBHIETEIBCTB U UX JYOJIMKATOB.

I) TOCJIe CTPOKH, cojepkamed Haamuch «['opoa», Ha OTAEIBbHOM CTpPOKE
YKa3bIBA€TCSl HAMMEHOBAHUE TOPOJIA.

2.3. B mpaBoii yactid OOOpOTHOM CTOPOHBI OJIaHKA TUTYJIa CBUACTEIHCTBA IOCIHE
Haanucu: «Hacrosiee cBUAETENbCTBO MOATBEPKIAET, YTO» YKA3BIBAIOTCS:

a) Ha OTIENBHOM CTpOKe (MPU HEOOXOIAUMOCTH — B HECKOJBKO CTPOK) — (haMUIIHS
BBIITYCKHUKA (B UMEHUTEIIBHOM MaJIeXKe), pa3Mep pu@Ta MOKET ObITh YBEIUYEH He Oosiee
yeM 10 181m;

0) Ha OTHENbHOU CTpPOKE (IIPU HEOOXOAMMOCTH — B HECKOJBKO CTPOK) — HUMS H
OTYECTBO BBIMYCKHUKA (B MUMEHUTEIBLHOM Ma/IeKe), pa3Mep MpUPTa MOXKET ObITh YBEITUUEH
He Oosiee yem 110 181m.

damunus, UMs 1 OTYECTBO (TIPH HATMYHUH ) THOCTPAHHOTO IPak/IaHWHA YKA3bIBAFOTCS
M0 JIaHHBIM HAIMOHAJIIBHOTO TMaclopTa B PYCCKOS3BIYHON TPAHCKPHIIINK, KOTOpas
Corjlacyercs C BBITYCKHUKOM B MUChbMEHHOU (hopme. JIOKYMEHT O COrjlacOBaHUU XPAHUTCS
B JINYHOM JI€JI€ BBIMYCKHUKA.

2.4. Tlocne Haanucu «ocBowi(a) MporpaMMmy Npo(ecCHOHATBLHOTO OOYUYECHHS»

yKa3arh:

a) Ha OTHENbHOW CTpoke (MpU HEOOXOIUMOCTH — B HECKOJBKO CTPOK) C
BBIpAaBHUBAHUEM TI0 IEHTPY B KpYIJIBIX CKOOKax — BHJ NporpamMmbl (OAUH U3
MEPEUYUCIIEHHBIX ) B COOTBETCTBYIOIIEM MaeKe;

0) Ha OTHenbHOW CTpoke (MpU HEOOXOJUMOCTH — B HECKOIBKO CTPOK) C

BBIDABHMBAHUEM IO IIEHTPY B HMEHMTEIIPHOM Tajeke — HAWMMEHOBAHUE MPOTrPaMMBI
npodeccroHansHOr0 00yUeHus, pazMep mpudTa MOKET ObITh YBEIUUCH HE 00JIee YeM 0
14m;

B) Ha OT/ACIBHOM CTpOKE (IpU HEOOXOAUMOCTH — B HECKOJILKO CTPOK) YKa3bIBaeTCs
MEPHUOJ] MPOXOKIACHHSI 00YUEHUS C TPEJIOTOM «C» C YKa3aHWeM 4uciia (IByMs Iudpamn),
Mecsla (MPONUChI0) U rojia (YeThIpeXx3HayHOE YHCIIO, U(paMu, CIOBO «TroJa») U Jajiee
MPEMJIOTOM «IO» C yKa3aHWeM uucia (aByMs nudpamu), mecsma (MpONMUChI0) W Toaa
(4eThIpex3HauHOE YUCIIO0, IUPPAMHU, CIIOBO «TOJa»);

r) Ha OTIENbHOW CTpOKe (IpH HEOOXOAMMOCTH — B HECKOJIBKO CTPOK) C
BBIPDABHUBAHUEM II0 IICHTPY — HAJIMUCh «B 00BEME», KOIMYECTBO dYacoB (nmdpamn),
HAJIUCh «4aCOB» WK «4aca) (B 3aBUCUMOCTU OT YKa3aHHOT'O KOJMYECTBA YaCOB);

A) Ha OTACIBHOW CTpOoKe (NP HEOOXOAMMOCTH — B HECKOJIBKO CTPOK) C
BBIpaBHUBAHUEM 10 LIEHTPY — Haanuch «llomyuns(a) kBanuduxanuio: ».

[Ipy HEOONBIIOM KOJMYECTBE HU3YUYEHHBIX YYE€OHBIX MPEAMETOB (JIUCLUMUILIUH,



MOJyJiel, TMpakTUK) HHPOpMAIMs O HHUX MOXKET OBbIThb IMpelacTaBieHa B OJilaHKe
CBUJIETENBbCTBA. B 3TOM ciydyae Haamuch «u craji(a) KBaTU(pUKAIMOHHBIN 2K3aMEH» B
CBUJIETEIBCTBO HE BHOCUTCHA.

Ha otnenpHol cTpoke (py HEOOXOAUMOCTH — B HECKOJIBKO CTPOK) C BBIpaBHUBAaHUEM
MO0 UEHTPY JIeNaeTcsi HAJINUCh «3a BpeMs oOydeHusl crai(a) 3ayeThl, 3K3aMEHbI 110
CJEYIOIINM JUCHUILIMHAM (MOJYJIsIM), TIpoles(a) IpakTUKY, UTOTOBYIO aTTECTAIUIO: .

[Tociie nanHOI HaANUCH ITOMEIIAeTCA TadInlIa;

Hanmenosanue
O01Iee KomuecTBO YacoB |[MITorosas oreHka

KBanubukamoHHbIN 2K3aMeH
Htoro X

B sToMm citydae npuiokeHne K CBUACTENbCTBY HE 0POPMIISETCS;

€) Ha OTACIbHON CTpoke (IpU HEOOXOAMMOCTH — B HECKOJIBKO CTPOK) C
BBIPDABHUBAHUEM 110 IEHTPY — IIEHTPY YKa3bIBaeTCd HAaWMMEHOBAaHHE KBalu(UKAIUH,
paspsia/kareropus (LU pamu), HAAMUCH «Pa3PsAay» UIH «KaTEropuu». Haanuch «PemenueM
aTTECTAllMOHHOW KOMHUCCHUUY, HA OT/AEJIbHOW CTPOKE — HAMMKCh «OT» U YKa3bIBAETCS J1aTa
pelieHusl ¢ yKazaHueM 4ucia (IByms mmdpamu), wmecsia (IpoIuchio) W Troja
(4eThIpEX3HAUYHOE YHUCIIO0, HIUPPAMH, CIIOBO «TOJa»);

K) HA OTJEIBHOW CTpoKe (NP HEOOXOTUMOCTH — B HECKOJIBKO CTPOK) C
BBIPAaBHUBAHUEM TI0 IIEHTPY — HAJIKUCh «IIPUCBOCHA KBAIM(UKAIMA», /lajiee Ha OT/IeIbHOM
cTpoke (Impu HEOOXOJUMOCTH — B HECKOJBKO CTPOK) C BBIPABHMBAHUEM II0 IIEHTPY
YKa3bIBa€TCsl HAaMMEHOBaHWE KBaIM(PUKALUU, paspsai/kareropus (uudpamu), HaIIUCh
«paspsiiay WM «KaTeropum».

2.5. BHeceHne TONMOMHUTEIBHBIX 3aMKceil B OJIaHK CBUACTEIHLCTBA HE JIOITYCKAETCs.

2.6. B cTpoke, conepxanieit Haanuch «lIpencenarensy, yka3plBalOTCsS MHUITAATBI U
dbaMuus pencenaTens aTTeCTalMoOHHON Komuccuu. [1o meHTpy mpocTaBisieTcs: OAMUCH
npeaceaaTens aTTeCTallMOHHON KOMUCCHH;

2.7. B cTpoke, copepxarieil Haanmich «PyKOBOIHUTENbY, YKa3bIBAIOTCS WHUIIUATIBI U
bamuust pykoBoauTens npodeccuoHaaIbHO 00pa3oBaTebHONM opranu3aiuu. [lo meHTpy
MIPOCTABJISAETCS MOMKUCH PYKOBOIUTEIS.

[Tonmucu mpencenaresns aTTECTAIMOHHOW KOMUCCHHM W PYKOBOIWTENS Tpodeccro-
HaJIbHOW 00pa30BaTEIbHON OpraHU3aliy MPOCTABISIOTCS YEPHUIAMU, TACTOW WM TYUIBIO
YepHOro, Wiu cuHero 1gera. [loanucanue 61aHka JOKyMeHTa (haKCUMIIBHOM MOAMUCHIO HE
JIOMYCKAETCS.

2.8. B crpoke, comepxameii Haanuch «M.IL», mnpocTtaBisercs medyarthb
npodeccruoHansHON 00pa30BaTENHHON OPraHU3aAIUH.

2.9. Ilpu 3anonHennn OJaHKa MPUIIOKEHUS K CBUIETEIBCTBY:

2.9.1. B neBoii KoJoHKE OTaHKa MPHIIOKEHUS YKA3BIBAIOTCS CICTYIONTNE CBEACHUS:

a) B CTPOKax, COJIEpKAIINX COOTBETCTBYIOIINE HAAMUCH (ITPU HEOOXOIAUMOCTH — B
CIIENYIONIINX CTPOKAX), — haMUJIusl, UMsi, OTUECTBO BBIMTYCKHUKA (B UMEHUTEIIBHOM MaJIeKe)
W €T0 J1aTa POXACHUS C yKa3aHueM 4drcia (aByms nudpammu), mecsia (IpONMUCkI0) U roaa
(4eThIpex3HauHOE YUCIIO0, IUPPaMHU, CIIOBO «TOJa»);

0) Ha cienyrwollel CTPOKe MOCJE CTPOK, COAEpKAIMX HAAMUCH: «JOKyMEHT o
MIPEAIISCTBYIONIEM YPOBHE oOpa3oBaHUs» (NP HEOOXOIWMOCTH — B HECKOJIBKO CTPOK),



HaMEHOBaHUE JOKyMEHTa 00 00pa3oBaHWU, HA OCHOBAaHUHU KOTOPOTO JaHHOE JIUIO OBLIO
3a4MCIIEHO B 00pa30BaTEIbHYIO OPraHU3alluio, ¥ TOJ €0 BhIJIauu (Y€ThIPEX3HAYHOE YHCIIO,
urdpamu, CIOBO «T0J1a»).

2.9.2. B cnenyromiem paszene JeBOW 4acTU MPHIIOKEHUS TOCTe CTPOK «3a BpeMs
oOydeHus caan(a) 3a4eThl, SK3aMEeHbI 10 CIASAYIOIIUM JUCIUITHHAM (MOAYJISAM), TIpoiiesi(a)
yaeOHyI0 (IIPOU3BOACTBEHHOE OOy4YeHHE) M TPOW3BOJICTBEHHYIO TPAKTHKY, HUTOTOBYIO
aTTECTAIMIO» YKa3bIBAIOTCSI CBEJEHUS O COJEpKAaHUU U pe3ysbTaraX OCBOCHHS
oOyyaromuMmcsi  o0pa3oBaTeIbHOM  HporpaMMmbl  MPOGECCHOHANBHOIO  OOy4YeHUs
(HaMeHOBaHUE TIPEIMETOB, O0IIEe KOJIMUECTBO YacOB, UTOTOBAas OIEHKA.

HanmMeHoBaHus mipenMeToB (KypCcoOB, JUCITUIUIMH), TIPAKTHK M OIICHKH YKa3bIBAIOTCS
06e3 cokpamenuii. [lociemoBaTeIbHOCTh yKa3aHWs MPEAMETOB (KypCOB, JHUCIUATLINH)
o0pa3oBaTeIbHOM MpOrpaMMBbl OIpeeNnsaeTcs 00pa3oBarelibHON opranu3anue. [IpakTuku
YKa3bIBAIOTCS MOCIIE MTPEAMETOB (KYpPCOB, TUCLUILINH).

2.9.3. B npaBoii kKoioHKe OJlaHKa MPUIIOKEHUS YKA3bIBAIOTCS CIEYIONTNE CBEICHNUS

- B HECKOJIbKO CTPOK — TMOJHOE O(UIMaIbHOE HAUMEHOBAaHHE O0pa30BaTEIbHOM
OpraHu3alliy COTJIACHO YCTaBYy (B UMEHUTEIHHOM MA/IekKe);

- amwke 1oa Haamucbio: «lIpmnoxkenne k CBUIETEJIbCTBY o mnpodeccun
paboyero, TOKHOCTH cliiykaiiero Noy HaJl CTPOKOM «pPErucTpallMOHHBIA HOMEP» YKa3aTh
PETUCTPAIMOHHBIA HOMEP CBUICTEIIHCTRA,;

- HaJ| CTPOKOMH, CopepIKaIlell HalUCh «1aTa BhIAaun», — JaTa BbIJAYHM CBUICTENb-
CTBa C yKazaHWeM 4ucia (IByMs nmudpamu), Mecsiia (IponUchio) U roja (4eTbIpeXx3HauHOe
YUCIIO, UPPAMH, CIIOBO «TOJa»);

- mociie coB «PeleHrneM aTTecTallmOHHON KOMUCCUN» YKA3bIBASTCS AaTa MPUHSITHS
pEIICHHs] aTTECTAIMOHHOW KOMHUCCUHU C BBIPABHMBAHHEM 10 IEHTPY MEXIY MPEnIoroM
«OT» U CJIOBOM «roja» C ykazaHuem uyucia (uudpamu), mecsama (IpOMHUCHIO) M Toja
("4eThIpex3HauYHOE YHUCIIO, IUPPAMH);

- ociie cnoB «[IPUCBOEHA KBAJIMOUKALUA» yka3piBaeTcs KBaTHPUKALIUS
1o npodgeccur padbovyero Win JOJKHOCTH CllyKallero (Mpu HeoOX0IUMOCTH — B HECKOJIBKO
CTPOK);

- B CTPOKE, conepauen Haanuch: «lIpeacenarens arrecTallMOHHONM KOMHUCCUNY,
YKa3bIBAIOTCS MHUITHABI U (pamMuus (TTOAMKCH) TIPEACEeIaTe s aTTeCTAlIMOHHON KOMUCCHH;

- B CTPOKE HIDKE, COIepkKaliel HaAmICh «PyKOBOIUTENbY, YKa3bIBAIOTCS WHUITAAIIBI
u dhamumus (IOAMMCH) PYKOBOIUTENS podheCcCHOHATBHOM 00pa30BaTeIbHON OpraHu3aIuy;

- B CTPOKE HUXe, cojepxkalieil Haanuch «Cekperapby», YKa3bIBAlOTCS MHUIUMAIBI U
(dbamuus (MOJMKUCH) CEKPETaps aTTeCTAIlMOHHON KOMUCCHH;

- B CTpOKe, coAepaxkaieit Haanuchk «M.I1.», npocTtaBnsercs neyats 00pa3oBaTEIbLHON
OpraHu3alru.

2.9.4. Ha o06opoTHOU cTOpoHE OJlaHKa MPUIOXKEHUS, €CU 3a BpeMs OOydeHHus
BBIITYCKHUKA B 00pa30BaTENbHOW OpraHM3aIluu MOJHOE O(UIIMATbHOE HAWMEHOBAaHHE
OpraHu3allid HW3MEHWIOCh, YKa3bIBalOTCs clioBa «OOpa3oBarenbHas oOpraHu3alus
MepeMMEHOBaHa B TOY.» (TOJI — YETHIPEX3HAYHOE YHCIIO IUdpamMu), Jajee Ha OTACIbHON
CTpoKe (Tpu HEOOXOIMMOCTH — B HECKOJIbKO CTPOK) — ciioBa «CTapoe mojiHoe 0pulhaIbHOe
HAaUMEHOBaHHWE O00pa30BATENbHON OpraHU3allMM —» C YKa3aHUEM CTaporo IMOJHOTO
o(urmanbHOr0 HAMMEHOBAHUS 00PA30BATEIHLHON OPraHU3AIINH.

[Ipy HEOIHOKpAaTHOM TMEPEUMEHOBAHUM OpPTaHW3AllMM 3a TMEepHoJl OOy4deHUs
BBIITYCKHUKA CBEJICHHUS O MEPEHMEHOBAHMM YKa3bIBAIOTCSI HEOOXOAMMOE YHUCIO pa3 B
XPOHOJIOTMUECKOM TMOPSIIKE.



2.10. Tlocne 3amonHeHust OJMaHKA JOKYMEHTOB JOJDKHBI OBITh TPOBEPEHBI HA
TOYHOCTh M 0€30MMOOYHOCTh BHECCHHBIX B HHX 3amuceld. bilaHku JTOKyMEHTOB,
3aMoTHEHHBIE ¢ ONTMOKAMU WJIM MMEIOIINE WHBIC Ne(eKThl, BHCCCHHBIC MPHU 3arOTHCHUH,
CUMTAIOTCSl UCTIOPUYEHHBIMH M TOJUISKAT 3aMeHe. VcnopyeHHbie npu 3amoiaHeHun OJaHKH
JOKYMEHTOB ITOJICKAT YHHUTOKCHHUIO B YCTAaHOBJIICHHOM TTOPSIJIKE.

3. 3anosiHeHUe TyOJIUKATOB CBUAETEIHLCTB U MPUJI0KEHUH K HUM

3.1. JlyOonukathl 3amoiHSIOTCS B COOTBETCTBHU C TPEOOBAHHMSIMH K 3aIlOJIHEHHUIO
OJIaHKOB, YCTaHOBJICHHBIMHU pazjaenoM 2 Hactosmiero I[lopsiaka, ¢ yderom TpeOoBaHUM,
YCTaHOBJICHHBIX HACTOSAIIUM Pa3/EIIOM.

3.2. JlyOnmukaTel CBUACTEIBCTBA M MPHIOKEHHUS K HEMY O(QOPMIISIOTCS Ha OJIaHKaX
CBUJICTEIIbCTBA U MPUIIOKEHUS K HEMY, PUMEHSIEMBIX B 00pa30BaTEIbHON OpraHU3aIiK Ha
MOMEHT TI0/Ia4YH 3asBJICHUS O BbIade JyOIUKATOB.

3.3. Tlpu 3amomuenun nyonukaTta Ha OnaHke ctaButcs mrami «JIYBJIIMKAT» B
OTJEIBbHON CTPOKE:

- Ha OJIaHKe TUTYJla CBUICTEIHCTBA — B JICBOM YacTU 0OOPOTHOW CTOPOHBI OJIaHKA
niepen crpokoit, conepaxanier Haanuch «CBUIETEJIBCTBOy;

- Ha OJaHKe NPWIOKEHHs] — B MPaBOM KOJIOHKE MEPBOM CTpaHUIIBI OJIaHKA Tepes
CTPOKaMH, COJEpKallMMH TIOJHOE OQUIIMAIbHOE HAaWMEHOBaHHE O00pa30BaTEIHHON
OpraHu3aIlnu.

3.4. B ciyyae BbIJIaud OyOJMKaTa CBHJICTEIIbCTBA M JAyOjauKaTa TNMPUIOKEHHUS K
CBUJICTEIIBCTBY HAa YKa3aHHBIX JYOJIMKATaX YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMED U JaTa
BBIJIaUM JAYyOJIMKaTa CBUJICTEIHCTBA, B CIlydae BbIIAYM TOJBKO MyOIWKaTa MPHIOKCHHS K
CBUJICTEIILCTBY Ha HEM YKa3bIBA€TCsl PErHCTPAIIOHHBIN HOMEp U J1aTa BbIJa4d JTyOIuKarTa
MIPWIOKEHUS K CBHICTEIHCTRY.

3.5. B my0nukaT BHOCSITCS 3aITUCU B COOTBETCTBHUHU C JOKYMEHTAMH, UMEIOIIIUMHUCS B
JUYHOM JIeJi€ BBIMYCKHUKA. [Ipr HEBO3MOKHOCTH 3arOTHEHUS MyOauKaTa MPUI0KECHUS K
CBUJIETEIIBCTBY TyOJIUKAT CBUICTEIHCTBA BBIIACTCS O3 MIPIIIOKCHHS K HEMY.

3.6. IlyOnmkatr TOINHMCHIBAE€TCS PYKOBOIUTENIEM 00pa3oBaTEeNbHON OpTraHHU3AIlHH.
[Tonmuch mpencenarens aTTECTAIIMOHHONW KOMHCCHMU Ha JyOJMKAaTe CBHUACTEILCTBA HE
CTaBUTCSL.

4. Tlopsiiok y4eTa U BbIIA4YU CBUIETEJLCTB U Ay0JMKATOB CBUIETEILCTB 0
npodgeccun padbouero, 10JLKHOCTH CIIYKALIETO

4.1. bnaHKd CBHIIETEIbCTB XPAHATCS KaK JOKYMEHTBI CTPOrOMl OTYETHOCTH U
YUUTBHIBAIOTCS IO CHEIHATIEHOMY PEECTpy.

4.2. Jlns ydera BBIJAYM CBHUJETEIBCTB O TMpodeccun pabdodero, ITOKHOCTH
CIIy’Kalllero u AyONnKaToB B 00pa30oBaTeIbHON OpraHW3aIlii BEETCS KHUTa PETUCTPALluU
BBIIAaHHBIX CBUJETENBLCTB U MX AyOnukatoB. [Ipu Bblmaue cBUAETENbCTB (AyOJUKaTOB) B
KHUT'Y BHOCSITCS CJIEIyIOLIME JaHHbIE:

-  HaMMEHOBAHUE TOKYMEHTA;

- HoMep OJaHKa JOKYMEHTA;

- TOPSAKOBBIN PETUCTPALIMOHHBIN HOMED;

- J1aTa BbIJIaYu JOKYMEHTA;

- damunus, uMs, OTYECTBO (MPU HATMYHH) JIUIIA, KOTOPOMY BBIJAaH JTOKYMEHT;



- JaTa ¥ HOMEp MPOTOKOJIa MTPOBEACHUS KBATM(DUKAITMOHHOTO 9K3aMEHa;

- HaMMEHOBaHHEe 00pa30BATENbHON MPOrPaMMBbI;

- HaMMEHOBaHUe Mpodeccuu, CreHAIbHOCTH;

- HaMMEHOBaHHUE MPUCBOCHHOW KBamU(UKAIUK (MPU HATHUYUH);

- CpOK O0yueHus;

- JaTa ¥ HOMEp NpHKa3a O 3a4UCIICHHUH (J]aTa MOCTYIUICHUS Ha O0ydeHue);

- JlaTa ¥ HOMep IpHKa3za 00 OTYUCICHHUH (J]aTa OKOHYAHUSI 00yUYeHUs);

- CBeJEeHUA, MOJATBEpKIaNue (PakT yTpaTbl JOKyMEHTa 00 0Opa3zoBaHuM (AJis
JOKYMEHTAa, [10 KOTOPOMY MOATBEPKIEH (aKT yTpaThl);

- CBeJeHHUs, MOJATBEpXKaaronue Gakr oOMEeHA M YHUYTOXKEHHUS JOKYMEHTa (i
JOKYMEHTAa, 110 KOTOPOMY MOATBEPKJIEH (haKT OOMEHA U YHUUTOKEHHUS);

- MOANKCH JOJKHOCTHOIO JIMIA, BHIJAIOLIETO JOKYMEHT;

- MOJNUCH JUIA, KOTOPOMY BbIJIaH JOKYMEHT (€CIIM JOKYMEHT BbIJaH JIMYHO
BBIITYCKHUKY, JIMOO MO JOBEPEHHOCTH), JIMOO AaTa U HOMEpP MOYTOBOI0 OTIPaBiIeHUS (eciu
JOKYMEHT HaIlpaBJIEH Yepe3 OIepaToOpOB MOUYTOBOM CBSA3H OOIIETO MOJIb30BAHMS).

4.3. KHura perucrpainuu MpOIIHYPOBBIBACTCS, MPOHYMEPOBBIBACTCS, CKPEIUISIETCS
nevyaTblo 00pa3oBaTENbHOW OpraHW3alMyd C YyKa3aHUEM KOJIMYEeCTBa JIMCTOB B KHHUIE
pPErUCTpalluy U XPAHUTCS Y COTPYAHUKA 00pa30BaTEIbHOM OpraHu3allu, OTBETCTBEHHOIO
3a BEIEHWE KHUTM PEruCcTpallid BBIJAHHBIX CBUJETENLCTB O Mpodeccuu pabdouyero,
JOJKHOCTH CITY’Kallero U ux J1yOJIMKaTOB.

4.4. CBHUIETENbCTBO M NPWIOKEHHUE K HeMy (NP HAIWYWU) BBIJAETCS B TEUEHUE
MATH pabouuX JTHEH MOocye 3aBepIICHUs MPOIEAyphl HTOTOBOM aTTeCTAIUH.

4.5. JlyOonukaThl CBUIETEILCTBA U MPUJIOKEHUS K HEMY BBIJAIOTCS HA OCHOBAHUU
JUYHOTO 3asIBJICHUSI.

JlyOnmuKkaT CBUIIETENbCTBA U AyOJIUKAT MPUIOKEHUS K CBUICTEIIBCTBY BBIJACTCS:

- B3aMEH yTPAa4eHHOTO CBUACTENCTBA U (UJIN) MPUIIOKEHUS K CBUACTEIbCTRY;

- B3aMEH CBHJIETENIbCTBA U (WJIM) MPWIOKEHUSI K CBUIECTEIBCTBY, COJEPIKAILETO
OIIUOKHU, OOHAPYKEHHBIE BBIITYCKHUKOM IOCIIE €0 MOJyYEHUSs;

- JUILy, U3BMEHUBIIEMY CBOIO (paMUITUIO (MMSI, OTUYECTBO).

4.6. B cimydae yTparbl TOJIBKO CBUIETENIHCTBA JUOO B cilyyae OOHapyKEHUSI B HEM
OIIUOOK TMOCJE €ro MOJIy4eHHUs BBIMTYCKHUKOM BBIJIAIOTCS JTyOJIMKAT CBUJIETEILCTBA U
TyOIMKAT MPUIOKEHUS K HEMY.

B cnywae yTparbl TONBKO TPUIIOKEHHS K CBHJIETEIBCTBY JMOO B Ciy4ae
OOHapy>KeHHSI B HEM OIIMOOK IOCJI€ €ro MOJYYEHUsS BBITYCKHUKOM BbIIAeTCs TyOauKar
MIPUIOKEHUS K CBUJIETEIBCTRY.

4.7. Jluno, wm3MeHuBIIee CBOIO ¢GamMuwinio (UMs, OTYECTBO), BIpaBe OOMEHSTH
UMEIOIeeCs y HEro CBUACTENCTBO Ha JyOJMKAaT CBUIETENHCTBA C HOBOW aMumuein
(MMEeHEM, OTYECTBOM).

OOMeH mnpoW3BOAUTCA HA OCHOBAHUU 3asIBICHUS JIMIA, W3MEHUBIIETO CBOIO
dbamMuuio (MMs, OTYECTBO), C MPUIOKEHUEM KOIMHUMA JTOKYMEHTOB, MOATBEPKIAIOLIUX
u3MeHenue Gamwinu (MMEHHM, OTYECTBA) JMIlA. 3asiBJICHHE O BblJaue yOsHKata
CBUJIETENIbCTBA U JOKYMEHTBI, MOJATBEPKIAI0IINE N3MEHEeHHE haMUInu (MMEHHU, OTYECTBA)
(Ipu HATMYUM TaKUX JOKYMEHTOB), XpPAHITCS B JINYHOM JIEJI€ BBIITYCKHUKA.

4.8. CBuzmerenbCcTBO (AyOnMKAaT CBUACTENbCTBA) 0O€3 TMPWIOKEHUS K HEMY
neiictBuTenbHO. [IpunokeHne K CBUACTENCTBY HENEUCTBUTENBHO 0O€3 CBUIETENbCTBA.
JlyOnvkatr mpuiokKeHHs K CBHUAETEIbCTBY HEJCHCTBUTENEH 0€3 CBHUICTENHLCTBA MU 0e€3
nyOiMKaTa CBUETENbCTRA.

4.9. CBuzaerenbCTBO (MyOMUKAT CBHIETENHCTBA), MPHIOKEHHE K CBHICTEILCTBY



(TyOnuKaT MPUIIOKEHHUS K CBUACTEIBCTBY) BBIIAIOTCSA JIMYHO BBIMYCKHUKY WIHA JAPYTOMY
JUIYy TI0O 3aBEPEHHON B YCTAHOBIICHHOM MOPSAKE JOBEPEHHOCTH, BBIJAHHOW YKa3aHHOMY
JIVITY BBIITYCKHUKOM.

Ha ocHOBaHMM NHCHMEHHOTO 3asBJICHHUS BBIMYCKHUKA JOKYMEHTHI MOTYT OBITh
HamnpaBlieHbl €My 4Yepe3 OMNepaTopoB TOYTOBOM CBSI3M OOIIErO TONB30BAHUS C
YBEIOMJICHHEM O BPYUCHHUHU.

4.10. CoxpaHMBIIMICS TOJJIMHHUK CBUACTEICTBA M TOJJIMHHUK TMPUIOKEHUS K
CBUJICTEIILCTBY H3BIMAIOTCS 00pa30oBaTENbHOM oOpraHu3anueil W YHUYTOXKAIOTCS B
YCTaHOBJICHHOM HOPSIKE.

4.11. Konuu BBIJAHHOTO CBUAETENCTBA M MPUJIOKEHUS (NP HAIUYUHU), HX
AyOJIMKATOB XPAHATCS B TMYHOM JIEJI€ BBITYCKHHKA.

4.12. 3a BwIIauy CBHWJETENIBCTBA O Mpodeccuu pabouyero, JOHKHOCTH CIYXKAIIETo
(BKIIFOUAsl IPUIIOKEHUE), TYOJIMKATOB IJ1aTa HE B3UMAETCS.
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